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BLOXHAM PARISH COUNCIL 
 

DRAFT MINUTES OF THE PARISH COUNCIL MEETING HELD AT  

ST MARY’S PARISH ROOMS, BLOXHAM ON MONDAY 3 JULY 2017 AT 7.30PM 
  
PRESENT:     Councillors Steve Craggs, Mary Groves, Mike Hawtin, Stephen Phipps, Nick Rayner, Gillian Roberts and 

Sue Slater.   
   
ALSO IN ATTENDANCE:  Theresa Goss (Clerk & Responsible Financial Officer), District Councillor Christine Heath and 
four members of the public. 
    
APOLOGIES: The Chairman, Councillor Jenny Yates submitted her apologies because she was recovering from an 

operation and these were accepted and the absence was authorised.   
  

Councillor Gloria Lester-Stevens submitted her apologies because she had a dental appointment and these 
were accepted and the absence was authorised. 

 
Councillor Tom Smith had previously been granted a leave of absence for six months and was therefore not 
present and his absence was authorised. 

 
District Councillor Mike Bishop and County Councillor Kieron Mallon also submitted their apologies.  
 
Sue Slater, Vice-Chairman of the Parish Council chaired the meeting, in the absence of the Chairman, 
 
Councillor Sue Slater welcomed everyone to the meeting and reminded the Councillors and the public that recording of the 
meeting was permitted.  However, she asked that should anyone wish to record the proceedings, could they please advise 
the Parish Council so that this could be facilitated. 
 
29/17 DECLARATIONS OF INTEREST – There were no declarations of interest.  
 
30/17 MINUTES - The minutes of the meetings held on 5 June 2017 were taken as read and duly adopted and signed by 

the Chairman. 
 
 Resolved that the minutes of the meeting held on 5 June 2017 be approved. 

 
Proposed by Councillor Sue Slater  
Seconded by Councillor Steve Craggs 

 
31/17  MATTERS ARISING - There were no outstanding actions from the previous Parish Council meetings and no 

matters arising. 
  
32/17 RESIDENTS’ ISSUES – Mr Graham Hart introduced himself and Mr Hunt and advised that they were attending the 

meeting because they had read an article in the Broadsheet about the proposed skate park and they both wished to 

help support Greg Harrison with the project.  They felt a park would be a great asset to the village and children and 

parents in the village were interested in supporting it.   The Clerk suggested that Mr Hart should send her an email 

with contact his contact details and she would the forward them onto Greg Harrison so they could all make contact. 

 

Mike Morris addressed the meeting and asked for an update on the repairs to Old Bridge Road.  Councillor Sue 

Slater advised that planning permission had been granted and tenders had been invited for the works. 

 

Mr Morris also asked that Parish Council about the actions which it had taken to address the issues of 

inconsiderate and dangerous parking at the shops on the High Street.  Councillor Slater advised that the frontages 

of the shops were owned by the shop owners themselves therefore, the Parish Council was very restricted about 

what it could now do.  The disabled bay was not an officially designated bay so no enforcement could be taken 



These minutes have been agreed by the Chairman and are now subject to approval at the Parish Council meeting on Monday 7 August 

2017 

Bloxham Parish Council Minutes – 3 July 2017 2 

against those who parked in the bay who were not disabled.  However, the Parish Council had approached Thames 

Valley Police with regard to the possibility of the Parish Council funding a PCSO to monitor the parking in the 

village and they would issues fines to drivers, where appropriate.  This would possibly be in conjunction with 

Cherwell District Council too.  Mr Morris suggested that a survey could be undertaken, but the Parish Council felt 

that a number of previous surveys had already been undertaken and everyone was well aware of the problem, 

there issue was finding a solution.   

 

District Councillor Christine Heath advised that Cherwell District Council was completing a review of A361 and the 

Working Group would be focusing on the hotspots along the road.  There was also Government funds available to 

tackle the problem.   

 

Angela Morris addressed the Parish Council with regard to Bloxham Fun Day and reported on how successful it 

had been.  However it had been unfortunate that over the two evenings which the portable toilets had been in place 

at Jubilee Park, they had been vandalised.  This was very disappointing, but overall it had been a fantastic event 

which would be held again on 9 June 2018.  The Parish Council thanked Angela for all her work on the event. 

 

33/17 CHAIRMAN’S ANNOUNCEMENTS – Councillor Sue Slater reported on the following: 

 

 Parish Council Vacancies – Andrew Taplin had resigned from the Parish Council due to work commitments 
which brought the number of vacancies to two.  These would be advertised and applications for co-option 
would be invited, subject to a by-election not being called. 
 

 Following the last meeting of the Parish Council, it was proposed that a revision be put forward on how the 
Parish Council manages both Outstanding Issues in the village and Parish Council Actions.   Councillor Sue 
Slater reported that they were both live, internal working documents and the Outstanding Issues was a list of 
projects which were being worked on and the Parish Council Actions, was a list of actions from previous 
Parish Council meetings.  Items on the Outstanding Issues list would be placed on a Parish Council or 
Committee agenda at the point at which a decision was required. 

 

The Parish Council had a discussion about how both of the lists were managed and updated and it was also 
suggested that a report template could be used to support items which were on the Parish Council agenda 
for discussion.  However, Councillors felt that this was an additional layer of administration which was not 
required. 

 
Resolved that: 
 
1) the Parish Council Actions list not be continued and updates on decisions will be obtained from the 

Clerk; 
2) the Outstanding Issues list be continued and items will be placed on a Committee or Parish Council 

agenda when a decision is required; 
3) Committee meeting minutes will include a preamble to giving a general overview of the discussion at 

the meeting, however minutes will not be verbatim; and 
4) Parish Council minutes will record decisions only. 

 

34/17 REPORTS FROM COUNTY AND DISTRICT COUNCILLORS – County Councillor Kieron Mallon circulated a 
report prior to the meeting.    

  
Councillor Christine Heath reported that there would be a meeting between the Parish Council and District 
Councillor Colin Clarke on 4 July 2017 to discuss the issues the Parish Council had with planning portal and the 
availability of documents on it.   

 
Resolved that the report be noted.  

 
35/17 PLANNING  
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i) Planning Items (not covered within the minutes of the Planning Committee meeting held on 13 June 2017) 

– Councilor Sue Slater advised that the proposed footpath on Barford Road was discussed briefly at the 
Planning Committee due to time constraints, but it would be discussed again more thoroughly at the next 
meeting of the Planning Committee. 
 
The Committee confirmed it had no objections to the planning application at Warriner School for additional 
classrooms. 
 
Resolved that the report be noted.  
 

36/17 PARISH COUNCIL MATTERS 
 

i) Committee Minutes and Recommendations.   
 

 Environment Committee – There had not been a meeting of the Committee since the last 
meeting of the Parish Council. 
 
There was a discussion about the use of substitutes on the Committees and it was felt that all 
Councillors should be named as substitutes on the Environment, Resources and Staffing 
Committee, to enable a substitute member to attend, if a regular member was unable to.  This 
would help to ensure that there was always a quorum at a Committee meeting. 
 
Resolved that all members of the Parish Council who are not named as members of the 
Environment Committee, be appointed as substitute members of the Committee, and if in 
attendance at a Committee meeting, they have same voting rights as named members of the 
Committee. 
 

 Resources Committee – There had not been a meeting of the Committee since the last meeting 
of the Parish Council. 

 
Resolved that all members of the Parish Council who are not named as members of the 
Resources Committee, be appointed as substitute members of the Committee, and if in attendance 
at a Committee meeting, they have same voting rights as named members of the Committee. 
 

 Planning & Strategy Committee –  Chairman of the Planning and Strategy Committee, Councillor 
Sue Slater, reported to the Parish Council, the draft minutes of the Planning and Strategy 
Committee held on 13 June 2017.  The agendas and minutes for the Committee were available on 
the Parish Council web site. The next meetings were being held on Wednesday 26 July 2017 and 
Tuesday 12 September 2017. 
 

  Resolved that the draft minutes be noted. 
 

 Staffing Committee – There had not been a meeting of the Staffing Committee since the last 
meeting of the Parish Council.  The next meeting would be held on 6 July 2017.  Following the 
resignation of Andrew Taplin a new member was required for the Staffing Committee. 
 
Resolved that: 
 
1) Councillor Mike Hawkin be appointed as a member of the Staffing Committee; and 
2) all members of the Parish Council who are not named as members of the Staffing 

Committee, be appointed as substitute members of the Committee, and if in attendance at a 
Committee meeting, they have same voting rights as named members of the Committee. 

 
ii) Reports for the Parish Council – The following reports had been circulated to the Parish Council prior to the   

 meeting. 
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 Drop-In and Chat – Session had been held on 10 June 2017 – There had been one resident who had 
attended for an update on an issue raised previously. 

 Cherwell District Council’s Parish Liaison Meeting – The notes of the meeting were available on 
Cherwell District Council’s web site.  The main issue which had been discussed at the meeting was 
Oxford’s Unmet Housing Need. 

 Cherwell District Council’s Planning Portal - A meeting has been arranged with District Councillors 
Christine Heath and Colin Clarke for 4 July 2017 to discuss the Planning Portal on the Cherwell 
District Council web site. 

 
 Resolved that the reports be noted. 
 
37/17  FINANCE  
 

i) Accounts for Payment - The Clerk submitted to the Parish Council, the accounts for payment. 
 

Resolved that the following accounts be approved and payments made since the last meeting, be approved:  
 

Payments Amount Cheque No. 

   

Theresa Goss – Salary for July 2017 £837.53 1188 

Theresa Goss – Expenses for July 2017 £39.61 1188 

HMRC Payment for July 2017  £338.73 1190 

Olivia Williams – Salary for June 2017 £42.92 1189 

OCC Pension Fund – Clerks Pension  July 2017 £259.18 1191 

Walker Graham Architects – Plan for Jubilee Hall extension £2169.08 1192 

Information Commissioner – Annual Renewal for data protection 

registration 

£35.00 1193 

1st Bloxham Boys Brigade – Funds following closure of Youth 

Club 

£600.00 1194 

1st Bloxham Scout Troup – Funds following closure of Youth 

Club 

£283.00 1195 

The Warriner School, Duke of Edinburgh Award – Funds 

following closure of Youth Club 

£413.00 1196 

Friends of St Mary’s Bloxham – Christmas Tree Festival £35.00 1197 

Nigel Prickett – Grass Cutting for July 2017 £1218.00 1198 

 

Resolved that it be noted that the following payments had been made since the last meeting and these be 

approved:   

Payments Amount Cheque No. 

Cherwell District Council – Fees for planning application £1155.00 1187 

 

 Resolved that the signatories on the Parish Council’s Bank of Ireland bank accounts be Councillors Jenny 
Yates, Susan Slater, Mary Groves and Nicholas Rayner.  Action TG 

 
Proposed by Councillor Nick Rayner 
Seconded by Councillor Mike Hawtin 

 
ii) Bank Reconciliation – Prior to the meeting, the bank reconciliation as at 3 July 2017, had been circulated to 

the Parish Council. 
 
 Resolved that the bank reconciliation, as at 3 July 2017, be noted. 
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Proposed by Councillor Nick Rayner 
Seconded by Councillor Mike Hawtin 

 
iii)        Section 106 Funds – The Parish Council received an update on the following issues: 

 

 Project at the Ellen Hinde Hall - Invoices had been received from a structural engineer and the 
Trustees had asked for additional works to be funded through the Section 106 funds.  This request 
would have to be made to Cherwell District Council (CDC).  With regard to the legal agreement 
between CDC and the Parish Council, this was still being discussed between Aplins, the Parish 
Council’s Solicitor and CDC’s legal department.  There would also be an additional legal agreement 
between the Parish Council and Ellen Hinde Hall, which was currently being worked on by Aplins.  
Once these two agreements had been finalised, they would form the basis of the legal agreements for 
the other projects too, where appropriate. 
 

 Project at the Ex-Serviceman's Hall – The works to the Hall had been approved by CDC, however, 
prior to commencement, trial holes needed to be dug.  This work would be undertaken shortly and 
CDC had committed the funds to cover the cost of the trial holes. 

 

 Bloxham Recreation Ground – A report had been produced by the Sport Turf Research Association 
(STRI) with regard to the drainage, however, a second report was awaited.  CDC had committed the 
funds to cover the cost of these reports. 
 

 Jubilee Park - A planning application had been submitted to Cherwell District Council for the new 
changing rooms and storage facility and a meeting of the Jubilee Park Management Committee was 
being held on Thursday to discuss details of the design. 

 

 Play equipment projects – Orders had now been placed for the new play equipment at Jubilee Park 
and the Recreations Ground and installations dates were awaited from the suppliers. 

 

 Deed of Variation, Section 106 funds from Miller Homes (Milton Road) Development – With regard to 
the Section 106 funds for the play equipment project, a side letter has been drawn up for the 
amendment and it had been sent out by CDC for signing. 
 

 Amenity land relating to Miller Homes, Milton Road – The Clerk had been chasing this up with CDC 
and was awaiting a reply from either Bob Duxbury or Amy Jones. 

 

        Possible impact on the Parish Council Budget – Councillor Sue Slater advised Councillors that there 
might be an impact on the Parish Council finances when invoices relating to the Section 106 projects 
needed to be paid.   

 
The Clerk explained that Section 106 funds were being released to the Parish Council for all of the 
Section 106 projects.  Therefore, the contracts for the work were between the Parish Council and the 
contractors.  It has been agreed with Thomas Darlington at Cherwell District Council that funds would 
be released to the Parish Council within 15 days of the contractors’ invoice being presented to him.  
However, should there be any delay, there could be a short term impact on the Parish Council’s funds, 
to ensure that contractors were paid on time.  

 

 Resolved that the reports be noted;  
     
38/17  VILLAGE MATTERS 

 
i)           Bloxham Fun Day 10 June 2017 – Prior to the meeting, Councillor Mary Groves circulated a report to the 

Parish Council advising that the Fun Day had been a great success.  It was hoped to hold the event next 
year on 9 June 2018 and permission from the Jubilee Park Management Committee for use of Jubilee Hall 
and Park would be sought in due course. 
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Resolved that the report be noted. 

 
ii)  Skate Park – This item had been dealt with earlier in the meeting. 

 
Resolved that this item be deferred to the September meeting of the Parish Council.  Action TG 

 
39/17 CORRESPONDENCE – Councillor Sue Slater highlighted an article in the Broadsheet from a resident about the 

Parish Council.  The Parish Council noted the report. 
 
40/17 EXCLUSION OF THE PUBLIC AND PRESS 
 
 Resolved that in accordance with the Public Bodies (Admission to Meetings) Act 1960, the public and press be 

excluded from the meeting for the minute numbered 41/17 on the grounds that it could involve the likely disclosure 

of private and confidential information which was not in the public domain. 

 

 Proposed by Councillor Gillian Roberts 

 Seconded by Councillor Sue Slater  

 
41/17 VALUATION OF PARISH COUNCIL LAND – Councillor Sue Slater reported on the three quotes which had been 

received for valuing the land in Queen Street to enable an application for adverse possession to be made.  
 
 Resolved that the quote from Carter Jonas be accepted.  Action TG 
 
42/17 MEETING DATES 
   
 Resolved that it be noted that, future meeting dates for Bloxham Parish Council are as stated below.   
 

They would all commence at 7.30pm (unless stated otherwise) in St Mary’s Parish Rooms, Bloxham, and reference 
should be made to the agenda prior to the meeting:  

 

 7 August 2017 

 4 September 2017 

 2 October 2017 

 6 November 2017 

 4 December 2017 
 
43/17 ITEMS FOR THE NEXT AGENDA 
 

 
 

 (The meeting ended at 9.25pm) 
 
 

___________________________ 
 

Chairman – 7 August 2017 

 
 


